
TOWN OF DELAWARE 
Building Department 
104 Main Street, PO Box 129 
Hortonville, New York  12745 

Phone:  845/887-5250 x2   FAX:  845/887-5228 
 
 
 

To Properly Process Your Application, 
Please Fill Out the Building Permit Application Form 
 in its Entirety, and Submit all Applicable Documents 

 
 
Please submit the following (as applicable): 
 
1. TWO sets of plans showing proposed work (required for all permits). 
 

° Must be stamped by a NYS registered Architect or Engineer, if requested by the 
Building Inspector. 

 
2. Plot Plan (required for all permits) 
 

° See attached. 
 
3. Proof of Ownership (copy of Deed) 
 
4. Septic Plan (required for new homes or additional bedrooms) 
 

° Must be stamped by a NYS registered Engineer. 
 
5. Driveway Permit (required if new driveway) 
 

° Must be obtained from the appropriate agency (Town/County/State) 
 
6. Insurance Certificate (required as follows): 
 

° Contractors:  Workers Compensation and disability insurance. SEE INSERT.   
 

° Homeowners:  SEE INSERT. 
 
7. Any other information as requested by the Building Inspector. 
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